465 C Street /
P.O. Box 1134

Biggs, CA 95917

- CITY OF BIGGS -
PLANNING DEPARTMENT STAFF REPORT

PHONE: (530) 868-5493
FAX: (530) 868-5239

DATE: August 186, 2010
TO: Honorable Mayor and Members of the City Council
FROM: Scott Friend, AICP, Contract City Planner

SUBJECT:  Department Activity Report — July/August 2010

DEPARTMENT ACTIVITY SUMMARY - July / August 2010

Contract Staff Days:

Monday, July 19, 2010 — Regular City Council Meeting

Monday, August 9, 2010 — Special City Council Meeting (Downtown Phase 1l Plan)
Monday, August 16, 2010 — Regular City Council Meeting
Correspondences/Communications — on-going

Major Proiects Activity Report;

1.

General Plan Maintenance Fee:

As discussed with the Council during the July 19, 2010 City Council meeting,
PMC is working with the Building Department of the County of Butte fo obtain
building permit valuation information to utilize in calculating a fee for the
purposes of the General Plan Maintenance Fee study. At this time, staff has
been unable to obtain the necessary data from the County to allow staff to
prepare information for the August City Council meeting. Staff is continuing to
work with County staff to acquire the necessary information for this effort and
hopes to provide initial fee calculation infermation to the Council in September.

General Plan Update:

The General Plan Update effort has been reinitiated and the City's consultant,
PMC, is working on the policy section of the document. The current work efforts
include the identification of a revised document format, identification by element
of new legislative requirements, filtering of existing policy language and data
acquisition for document mapping.

Monthly Department Activity Report;

1. Butte County Building Services Contract.

City staff is continuing to work on this issue with the County and will bring forward
a copy of the draft services contract once the various staff questions and issues
have been addressed.
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2. Site Plan Reviews / Planning Services Activities:

Planning staff have engaged in the following current planning activities during
this reporting period:
e Site Plan Reviews: — No new applications
o Planning Code Viofations: (2) — Carport/Accessory structure location
violations. Staff has provided second notices to two property owners
related to over-height fencing and a carport. Both cases will be turned
over to the City Attorney in late August if not resolved.
o Citizen Contacts/Questions. (4) — Fences, Accessory Structures, Home
Additions, patio cover.

3. Butte County Building Permit Issuance Co-ordination:

Planning staff has been working with staff from the Butte County Building
Department to establish a process whereby the City of Biggs is notified upon the
issuance of a building permit issues by the County within the City limits. At this
time, County staff has indicated that the County building permit software is able
to generate an automatic notification to the City upon the issuance of a building
permit. County staff is working on setting this feature up and City staff will
continue to update the Council as this information becomes available.

4. Alternative Power Generation Project.

Planning staff has been working with Mr. Carr, the project proponents and Butte
County to address questions related to the Wiliamson Act and annexation of
property into the City for this effort. Planning staff has been directed to prepare a
request to the County, on behalf of the City, supporting the landowners request
to have the proposed project site removed from the Williamson Act. Staff will
continue to assist with this effort as directed.

5. Biggs Municipal Code Amendmenis:

Attachments:

None

The City Code Enforcement Officer is working on an amendment io the Biggs
Municipal Code to address concerns expressed by Council about the City's
ability to effectively address code violations. Planning staff is working with the
Code Enforcement Officer on this task.



TO:

FROM

DATE:

Activity Report
Biges City Council
August 9, 2010
Regular Meeting
Honorable Mayor and City Council Members
: Erin Dougherty, Code Enlorcement Officer

August 9, 2010

SUBJECT:  Code Enforcement Activity Report- August 2010- Present

Reguested Action

Information item only, no action necessary.

Recommendations

None

The fol

lowing information is provided to the Council related to the Code Enforcement activities of the

Planning Department for the period of time from the July City Council Meeting to present.

Miscellaneous Activities:

DR NG L AW~

16.

17.
18.

Assisted various citizens regarding Fence Permit Applications.

Helped several citizens with Right-of-way questions.

Covered/helped at front desk for approximately 7 hours during this time period.

Assisted customer with Home Occupation Permit and Business Liscense questions.
Helped City Administrator with posting of Special Meeting Agenda

Completed Monthly Staff Report

Helped James Bone with new inspection form for lift station.

Gathered photographs of various types and stages of mow strips for Council presentation.
Attended two staff meetings

. Memo to City Administrator regarding Streets and Highways Code Sections 5600-5618

. Started modification to Monthly Code Enforcement Report.

. Spoke with several property owners with issues that in the end are civil issues.

. Met with City Planner regarding Council meeting.

. Made flyer regarding sidewalk maintenance for use as door notices.

. Met with City Planner and Engineer regarding Site Plan and mailed out comment letter to the

applicant.

Spoke with several property owners regarding fences, permits and other issues in the
neighborhood.

Met with Public Works Superintendent regarding demolition permits.

Spoke with property owner regarding uses of their land.



19.
20.
21.
22,
23.

24,
25.
26.
27.
28.
29.
30.
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32

34.
- 35,
36.

37.
38.
39.
40.

Activity Report
Biggs City Council
August 9, 2010
Regular Meeting

300° Public Notice list for old Corporation Yard on Seventh.

Sent Public Notice to Publisher

4(} fetters for Public Notice

File consolidation and organization

Spoke with property owner regarding Hazardous Building letter, explained no extensions.
Possibly bringing to Couneil.

Audit of over the counter applications/permits. (Home Occupation, Site Plan Reviews, Fence
Permits).

Revised Emergency Plan

Updated FFC Radio license, added new contact person.

Finished revisions to Code Enforcement Procedures

Draft 48-hour Notice to Abate Marijuana

Denied application for fence permit as submitted. Front yard was to be place in city right-of-
way.

Completed AVA 4" Quarter and Annual Reports and filed them with Butte County Development
Services.

Worked on Code Enforcement Text changes.

. Assisted with the WWTP Monthly Report.
33.

Helped City of Gridley Finance Department with question regarding the number of new homes
built within the City of Biggs during the last fiscal year. This information is needed for the
annual update lor the Biggs-Gridley Hospital Assessment).

Assisted citizens with questions regarding electrical hook-ups. (Mayor Frith also helped)

Helped City Clerk with research

Spoke with representative of a property owner in which we sent a letter regarding a carport in the
front yard set back.

Transferred files for CD’s for Special Council Meeting.

Code Enforcement Inspections 14 hours

Spoke to citizen regarding code enforcement questions and myths.

Responded to citizens’ questions about water shut. It was to install a water meter at their
location. Landlord forgot to notify.

Applications:

Approved:

L.
2.

Fence Permit to replace an existing fence at 425 Trent Street.
Fence Permit to relocate existing fences at 3031 Eleventh Street.

Note: All were approved the same day as applied for.

Parking Issues turned into Gridley Biggs Police Department:

1.
2.

Vehicle parked across sidewalk.
Boat trailer parker partially on sidewalk (Different from last month).



Activity Report
Biggs City Council
August 9, 2010
Regular Meeting

Follow up en Previous Items:

e A letter has been sent to the last of the rental property owners requiring payment of the
outstanding fine of $350. They have been given 30-days to pay or make arrangements to pay.
Should this not happen, staff will turn the file over to the city attomey for civil action.

Annual Weed Abatement:

As stated last month, that on July 6" staff placed the first fine of $100 on one property at this time they
have abated the violation and have stated they will be coming to council to discuss the issue of paying
the fine.

Miscellaneous:

Nothing at this time.

Zoning Code Violations:

1. Sent 3 letters in regards to Dilapidated Buildings. Given 30 days to abate or contact. No contact
or abatement, files will be turned over to city attorney.

3 Letters regarding lack of Fence Permit

3. Letter regarding unpermitted structure

[§]



