City of Biggs

Agenda Item Staff Report
for the Regular City Council Meeting:
July 18, 2011 6:00PM

DATE: June 30, 2011
TO: Honorable Mayor and Members of the City Council
FROM: Pete Carr, City Administrator/Finance

SUBIECT: City Planning Services Agreement (Discussion/Action)

City Administrator will present the proposed agreement for continued contract city
planning services hetween City and Pacific Municipal Consultants (PMC).

Background

The City has an aggressive program for re-bidding most service contracts on a
scheduled basis. City engineer, planner and attorney service have been listed on that
schedule as “annual evaluation and determination.” City Engineer services were
recently re-bid, resulting in appointment of the first new City Engineer is 15 years.

The Council may approve renewal of the City Planner's annual services contract as
presented, approve it with negotiable modifications, or direct the City Administrator to
set up an evaluation process and/or solicit outside bids for the service. Staff just
completed negotiations on extending the police contract and is currently managing the
transition in engineering services while assisting Council with the bid and selection
process for financial auditor, as well as negotiating proposals for medical insurance and
electric ufility procurement management.

Biggs also has a continuing engagement with PMC for the General Plan Update project.
Attachments: Proposed Service Agreement with Pacific Municipal Consultants

Contract Re-bid Schedule, Updated June 2011

Recommendation
Approve the agreement with PMC as presented.

Fiscal Impact:

No new impact; planner services will continue to be provided within established city
budget.



AGREEMENT FOR
PROFESSIONAL CONSULTING SERVICES

This Agreement is entered into July 1, 2011, between PMC ("CONSULTANT") and the City of
Biggs (“CITY"), a municipal corporation.

RECITALS

This Agresment is predicated on the following facts:

{.

CITY requires professional consultant services in conjunction with City of Biggs planning

activities as weli as with various projects which may arise from time to time.

o

CONSULTANT is gualified to provide these services and is willing to provide them

according to the terms of this Agreement.

NOW, THEREFORE, the parties agree as follows:

1.

DUTIES OF CONSULTANT

A. CONSULTANT. shall desig.nate an individual who will provide on-site planning
services and will be primarily responsible for providing the services outlined in Exhibit A
with assistance as needed from other staff of CONSULTANT.

DUTIES OF CITY

Al CITY agrees to make available to CONSULTANT relevant public records including
copies of reports, maps, and other file materials as may be needed for the CONSULTANT
to perform_ his duties and to cooperate in the collection of information which
CONSULTANT inay request.

B. CITY shali promptly:
H | notify CONSULTANT of any defect in CONSULTANT's perfermance; and
(2) review any documents submitted by CONSULTANT for CITY's comment.
C. CITY agrees that CITY ;shéil not, during the term of this Agreement, nor for a
' period of one year after termination, solicit for employment, hire or retin,
-whether as an employee or independent contractor, any person who is or has been
employed by Consuleant. Should CITY desire to hire CONSULTANT's employee,
CITY agrees to pay CONSULTANT equitable compensation for the loss of said
employee.

CONSULTANT'S STATUS

CONSULTANT is an mdependent contractor and is solely responsible for its acts or

omissions. CONSULTANT (including its agents and employees) is not CITY's agent, employee or
representative for any purpose, except as specifically designated herein. Consultant will meet with
City representatives at least once per year, scheduled at the City's discretion, to discuss
performance of services per this Agreement. Meeting may be executive (closed to public) session.



4. CONFLICT OF INTEREST

CONSULTANT understands that its professional responsibility is solely to CITY.
CONSULTANT represents that it presently has no interest and will not acquire any direct or
indirect interest that would conflict with its performance under this Agreement. CONSULTANT
shall not in the performance under this Agreement, employ z person having such an interest.

5 COMPENSATION

A. CITY agrees to pay CONSULTANT for all services described in Exhibit A,
performed under this Agreement and for performance under any project which has been
approved in writing by the CITY. Towl compensation for services paid for out of CITY
funds shall not exceed $30,000 for FY 2011-2012, unless orherwise authorized by an
amendment to this Agreement, signed by both parties. |t is understood and agreed that
certain projects may be paid for by a third party (“pass through funds”) and will not
subtract from the not-to-exceed amount contained herein.

"B. CONSULTANT may invoice CITY monthly for work done in the preceding month.
The invoice shall generally describe services rendered and fees charged in reasonable detail.
CITY shall pay CONSULTANT within 30 days of receipt of the invoice.

C. CONSULTANT agrees to testify at CITY's reguest if litigation is brought against
CITY in connection with CONSULTANT's work. ~ Unless the action is brought by
CONSULTANT or is based upon CONSULTANT's negligence, CITY will compensate
CONSULTANT for the testimony at CONSULTANT's standard hourly rate.

6. TIME OF PERFORMANCE

CONSULTANT shall begin performance of its services upon signing of this Agreement and
dalivery of insurance certificates to the City. Services shall continue until the project is completed
as agreed unless terminated by the City Administrator/Finance Director, with the concurrence of
the City Council.

7. TERMINATION

Either party may terminate this Agreement by giving 30 days’ written natice to the other
sarty. Upon termination, CONSULTANT shall give CITY all work done toward completion of its
services. CITY shall pay CONSULTANT for work delivered to CITY under the terms of this
Agreement.

8. OWNERSHIP OF WORK

All documents furnished to CONSULTANT by CITY and all reports and supportive data
prepared by CONSULTANT under this Agreement are CITY's property and shall be given to CITY
at the completion of CONSULTANT's services. Any reuse of such reports or material is done at

the sale risk of the CITY. Computer models used in the preparation of the study shall remain the
property of the CONSULTANT.



9. LITIGATION

If either party brings an action ta enforce this Agreement, the prevailing party is entitled to
reasonable attorneys' fees and costs,

10. ASSIGNMENT; SUBCONTRACTS

CONSULTANT's services are considered unigue and personal. CONSULTANT will not
assign or transfer its interest or obligation under this Agreement without CITY's written consent.
CONSULTANT shall not subcontract its duties under this Agreement without CITY's written

" consent. ' ) o ' o

[1. INSURANCE |

Without in any way limiting CONSULTANT's liability pursuant to the indemnification
described below, CONSULTANT shall maintain, during the term of this contract, at least the
following insurance:

Coverage . Minimum Limits
" General Liobility $1,000,000
Comprehensive General Liability, including Combined Single Limit
Premises and Operations Per Occurrence, and Aggregate

Contractual Liability
Personal Injury Liability

Automobile Liability £1,000,000
Comprehensive Automobile Liability, including: Combined Single Limit
Non-Owned and Hired Autos Per Occurrence
Workers’ Compensation and Employer’s Li&br‘lhy Statutory
. Workers' Compensation Insurance %1,000,000
Employer's Liability
Professional Liability , $1.000,000
Professional Liabilizy Insurance , Per Claim

CONSULTANT shall provide CITY with Certificate of Insurance evidencing each of the
above coverages. Each such Certificate (excepting that for Workers' Compensation and
Professional Liability Coverage) shall indicate that City is an additional insured; that the coverage
afforded is primary to any other coverages which may. be available to CITY in the event of loss; and
that CITY will be provided with thirty (30) days' prior notice of cancellation in coverage, unless
cancelled for nonpayment of premium, then ten (10) days prior notice will be given to CITY.

12 INDEMNIFICATION

' CONSULTANT shall defend, indemnify, and hold CITY harmless from damages, costs or
expenses that may arise- from damage to property or injury to persons to the extent caused by
CONSULTANT's negligent act, error, or omission.

CITY shall defend, indei‘nnify. and hold CONSULTANT harmless from damages, costs or

expenses that may arise from damage to property or injury to persons to the extent caused by
CITY's negligent act, error, or omission.



{3. EQUAL EMPLOYMENT OPPORTUNITY

CONSULTANT is an Equal Opportunity Employer and agrees to comply with applicable
regulations governing equal employment opportunity.

14, NOTICES

Any notice given under this Agreement shall be in writing and deemed given when
personally delivered or deposited in the mail (certlf ied or registered) addressed to the parties as

follows:
CIY ' CONSULTANT
City of Biggs PMC
465 C, Street : 2729 Prospect Park Drive, Suite 220
Biggs, CA 95917 Rancho Cordova, CA 95670
Attention: Peter Carr Artention: Philip O. Carter

15. WAIVERS

Waiver of a breach or default under this Agreement shall not constitute a continuing
waiver or a waiver of a subsequent breach of the same or any other provision of this Agreement.

6.  MODIFCATIONS
No waiver, modification or termination of this Agreement is valid unless made in writing.

7.  SEVERABILITY

If any term of thls Agreement is held invalid by a court of competent jurisdiction, the
remainder of this Agreement shall remain in effect.

18.  ENTIRE AGREEMENT
This Agreement sets forth the entire understanding between the partles Changes or
amendments shall be made in writing and signed by the parties

IN WITNESS WHEREOF, the parties have executed this Agreement on the date above written.

CITY: ' CONSULTANT:

City of Biggs PMC
| e
By ' By
Peter Carr Philip Q. Carter
City Administrator President



PROFESSIONAL CONSULTING SERVICES
TO THE CITY OF BIGGS
FY 201§-2012

EXHIBIT A

PMC (Consultant) will provide planning consulting services to the City of Biggs (City) on
" an an-going basis as requested by the City and as approved for the current budget year
(FY 2011-2012). Consultant will provide these services in an amount not to. exceed
$30,000 dollars for FY 2011-2012. City shall compensate Consultant on a time and
materials basis at the hourly rates below, or as applicable, in accordance with the City-
approved budget for specific projects assigned to Consultant.

Hourly Rates
Senior Planner : $85/hr.

Associate/Assistant Planner  $70/hr.
+Additional staﬁ” and hourly rates for specific projects may be used as authorized by the City

Additional Services

Both parties agree that certain’ services/projects will be requested by City that will not
be paid for by City funds, but by outside parties (“pass through funds"). The approved
budgets for such projects shall not subtract from the not-to-exceed amount set for FY
2011-2012. Charges for such “pass through funds™ shall be shown on monthly invoices
separate from billings for City-funded services.

Carryover of Code Enforcement Services from FY 2010-2011

At the direction of the City Administrator, Consultant may continue to provide Code
Enforcement Services under this Contract in accordance with Consultant's proposal
dated January 14, 201 |, incorporated herein by reference.




Rebidding Vendor Agreements -- City Cycle
City of Biggs updated June 2011

Last bld 2010 2011 2012 2013 2014

éClty Engmeer - 2011 annual evaluaﬂon and determination

éCuty Planner i 2002 annual evaluation and determination

%Clty Attomey 1998 annual evaluatron and determmatnon'

Financial Advisor (CPA) 2010
2011

‘Financial auditor

?Financia! software system (MOM)
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F:re protection

Electrlcaty (NCPA) oA X

Electnc mamtenance
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Website Host 2009 _‘ ; X

Copier/Printer 2007 : X
' 2008 | | X
Telephone provider 2007 - X

Cell phone/radio provider 2007 X X

Security system

Bu||d|ng custod|a| S0t : . ‘ . x S S
Unlform & mat cleanlng serwces 2010 X

Pest control e X

Soiid waste YT B —
Chemical supplier 2007 ' :

Medical insurance (PERS) 2011 X X

Dental insurance X

Vision lnsurance : :
EOther beneflts providers 2010 X X

PRC:mydocs/rebid schedule xis



