City of Biggs

Agenda Item Staff Report

For the Regular City Council Meeting:
December 11, 2012

TO: Honorable Mayor and Members of the City Council
FROM: City Administrator

SUBJECT: Revision to Personnel Manual — Health Insurance

Council is being asked to consider defining when employees must make employee
benefit contribution payments, defining a written notice and non-payment grace
period, and defining when the City may cancel the coverage related to the
contribution payment due to lack of payment of employee contribution payments.

Recommendation:
Add the following “Section 5, Employee Contributions” to page EB-4 of the City of
Biggs Personnel Manual titled “Health Insurance”.

Section 5, Employee Contributions

Employee contribution payments must be received by the 20th of the month before
the coverage period. In the case of hon-payment the city must give a minimum of a
15-day written benefit cancellation warning notice to the employee, and may then
terminate the related coverage after 30-days from the due date of the unpaid
employee contribution payments. Employee Contributions due to the City continue
to accrue throughout the cancellation process.

Fiscal Impact:
None.

Background:

A recent situation revealed that City policy was silent on exactly when employee
benefit contribution payments must be made, grace period, noticing requirements,
or when the City may cancel the related benefit coverage due to lack of payment. A
minimum of a 30 delinquency period is legally required, as is a minimum of a 15-
day cancellation warning notice.

It should be noted that due to CalPERS procedures, even after the City requests

such a cancellation, the coverage (and the financial obligations) continue through
the end of the subsequent calendar month.

Mé&rk §oreﬁséﬁ/,City Administrator
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CITY OF BIGGS — PERSONNEL MANUAL - EMPLOYEE BENEFITS
HEALTH INSURANCE

Section 1. Health Insurance Plan Options

The following medical insurance plan options are available to active employees.
e  Blue Shield HMO
e PERS Choice and PERS Select

The city also offers dental, vision and life insurance plans for active employees.

Section 2. Premiums

Premiums for each of the several medical and dental plans offered vary with the number of persons

covered and the plan selected.

Section 3. City Contributions

The amount the city contributes toward the premium cost for selected medical and dental plans will
be determined periodically by the City Council (for unrepresented employees) or pursuant to the
provisions of a Memorandum of Understanding approved by the Council (for represented
employees). The city provides full premium cost for a vision care plan and life insurance up to

$50,000 per life of active employee.

Section 4. Post-employment Health Insurance

The city provides medical insurance post-employment only to the minimum extent required by law,
PERS contract, or other external mandate, including for retirees and former employees on COBRA.
The City offers ancillary benefits including dental and vision insurance post-employment for retirees
and former employees while on COBRA only on a pass-thru basis with the employee electing in
writing at retirement or separation to make payments to the city at least monthly in advance.
Payments will represent the full cost of premium. The retiree or separating employee will indicate
this election in writing. This ancillary benefit ceases entirely upon the former employee’s demise or

departure from COBRA.
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